Sidwell Street Methodist Church :  Risk Assessment for Services and Activities
	RISK ASSESSMENT
	RA undertaken by :      R. Price &  J. Elliott
Risk = likelihood x severity
	Reviewed date: 6/3/2019


	Venue :  

SIDWELL STREET METHODIST CHURCH AND PREMISES


	
	

	
	Hazard:
	Who’s at risk:
	Risk level:
	Precautions/Control Measures taken:

	
	Slow moving personal including those in wheelchairs or using supportive equipment.

Slips, trips and falls
Loose electrical cables

Running in halls and outside passage & garden

Fire alarm or evidence of fire or smoke
Physical congestion hazards

Hazard:
Overcrowding in restricted areas

Kitchen equipment causing injury
Kitchen hygiene  causing ill health
Use of toilets. Blocked toilets.
Power failure

Fire Alarm or evidence of fire or smoke

Suspect packages

Use of tools, electrical tools, display screens and other equipment including ladders etc. that could cause personal injury or damage.
Electrical equipment being faulty
Hazard:
All activities on and off the premises where a medical emergency, personal injury, serious illness, stroke or heart attack occurs.
Minor injuries

Hazardous substances causing a risk of fire, damage or being misused.
Lone working
Financial – inability to pay bills

Governance/ regulatory risks

Operational risks
	Everyone especially frail, elderly and disabled persons

All attendees especially stair users.
All premises users
Sunday School & other youth groups

All attendees

All premises users 

Who’s at risk:

All premises users
Kitchen users and helpers

Consumers

All premises users
All premises users 

All premises users 

All premises users 

All equipment users 

All premises users 

Who’s at risk:
All participants
All premises users 

All premises users 

All organisers/volunteers 
All premises users

Church council & congregation
Church council & congregation
	Medium
Low

Low

Low

Low

Low

Risk level:

Low
Medium

Low
Low

Low

Low

Low

Medium
Low

Risk level:
Low

Low

Low

Medium
Low

Low

Medium
	Seek assistance from the Duty Steward if necessary. Stewards to identify such persons and render assistance and ensure they are provided proper protection. Assistance provided for changes in levels, e.g. ramps to side door of church and main entrance to halls.  

Stewards/organisers to identify any uneven surfaces possible obstructions, spillages, icy conditions etc and react appropriately. Staircases always to be kept clear. Encourage use of handrails. Report and record in ‘Maintenance Book’ any maintenance required eg Light bulb replacement.
All cables to be placed with care and protection to be visibly identified. In the event of a trip/near miss, immediately advise Stewards to ensure access is completely restricted until repair effected. Also record in Accident Book located in the Kitchen.

Leaders to monitor and control.

Fire extinguishers placed and inspected as recommended, electric points and equipment PAT tested. Clear evacuation instruction to be received by all organisers who will inform attendees at the commencement of each event.

Stewards/organisers to ensure that tables and chairs are set up in a way that will not cause obstructions and are safely returned to the appropriate storeroom when not in use. 

Precautions/Control Measures taken:

Implement and control personnel movement in restricted areas.  Limit access if necessary.  

Kitchen use to be supervised. Clear instruction posted for use of equipment, switching on/off gas, leaving premises clean and tidy. First Aid box and Accident book kept here.

Relevant training and suitable hygiene precautions must be undertaken during food and drink preparation.
Stewards to provide guidance to locations of toilets.  Stewards/organisers to check no persons locked in toilets at end of sessions. Signage explaining correct waste disposal methods.
In the event of a power failure the session will if necessary be terminated and stewards will assist with the evacuation by the nearest suitable exit.   Stewards/organisers are to be aware of fire exit routes, the means of egress and be familiar with locations of muster stations.

Stewards/organisers to ensure they are aware of fire exit routes, the location of emergency doors and means of egress and are familiar with locations of muster stations.

Attempt to authenticate package and identify owner and if not achieved advise Steward or organiser.
All persons to be aware of their limitations. DO NOT USE if NOT trained. All equipment to be safety checked before use. Personal protective equipment to be worn when appropriate. NO working off ladders or at height without accompaniment. All workers to use a good handling technique and ask for assistance when required.
All electrical equipment including cables, leads and lights to be tested and certified prior to use in the premises.

Precautions/Control Measures taken:
Ensure that all activities are adequately supervised by suitably qualified & certified personnel. Regularly monitor and update safeguarding policy and procedures. The Steward/organiser at the scene should contact the emergency services by dialling 999.  Ensure the organiser is advised as soon as possible and also record incident in the Accident book (located in the kitchen).
Contact Steward/organiser  who will provide first aid kit. See signage for situation of First Aid Kits. In kitchen, tool shed and vestibule. 
Polishes, cleaning materials, fuel, weedkiller etc are safely stored away from any electrical equipment or vulnerable people. Asbestos & other hazardous substances to be regularly monitored, surveyed and managed.
Lone persons on site eg first attendees or cleaners, maintenance workers, organist etc to be clearly aware of the risks to personal safety. So should where possible 
1. Inform someone else where they will be. 
2. MUST NOT undertake any hazardous task on the premises.
3. SHOULD ALWAYS carry a mobile phone or at least a personal attack alarm. 
4. MUST ensure the doors are locked behind them.
5. Record any incidents of intimidation or altercation that occur on the premises or near the entrance, in our INCIDENT book, whether or not the police were involved.
We have a reserves policy ensuring we always have more than 6 months expenditure in hand. We have a duplicate bookings book kept on the premises. We have 4 signatories for banking access.

Good knowledge of regulatory requirements.eg H&S, child protection, food standards, fire safety.
Healthy leadership team,  written policies and procedures.
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